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0 BeJleHUH JIMYHBIX JIeJI YYalUXCs
B MYHMIMIIAJIbHOM aBTOHOMHOM 00111e00pa30BaTeIbHOM y4pe:KIeHU U
ropoaa Pocrosa-na-/lony «lllkosa Ne7 umenu bepecra Anexces: IIpokonbeBnya»

1. O0mue noJsioxkeHUs.

1.1. Hacrosmue Ilonoxxenue pa3zpaboTaHO U OCyIIeCTBIsSeTCS B cooTBeTcTBHM ¢ D3
Poccuiickoit ®enepauun ot 29.12.2012 Ne 273-03  «O6 obOpa3zoBaHUU» (C U3MEHEHUSIMH U
nononHeHusMu), ®3 PO ot 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX» C U3MEHEHUAMU
oT 6 deBpans 2023 roga, YcraBom MAOY «lllkona Ne7y

1. 2. Hacrosimee IlonokeHue pa3paboTaHO C MENbIO perjamMeHTarud paboThl ¢ JTUYHBIMH
JelaMM  y4YalllUXcsl LIKOJIBI U OIpenesieT MOPAAOoK NeMCTBUH BCeX KaTeropuil paOOTHHKOB
LIKOJIBI, YYaCTBYIOIUX B Pa0OTE C BbIILIEHA3BAaHHOM TOKYMEHTAIUEH.

1.3. Hacrosimee [lonoxeHue paccMaTpuBaeTcsi Ha 3acellaHUM IearorMyeckoro COBETa,
cornacoBbiBaeTcd Ha CoBeTe HIKOJIbI M YTBEPXKAAETCS HMPUKA30M M0 IIKOJE M SBJISETCA
00si3aTeNIbHBIM Il BCEX KaTeropuil MeJarorn4eckux M aJIMHHUCTPAaTHUBHBIX pPaOOTHUKOB
LIKOJIBI.

1.4. JluyHoe peno ydamierocs SBJSETCA TOCYJapCTBEHHBIM JOKYMEHTOM CTPOTOM
OTYETHOCTH, BHOCUTCSI B HOMEHKJIATYpy J€J1 IIKOJbI M IOAJEKUT XPAHEHUIO B IIKOJbHOM
apxuBe

2. lopsaok odopMiIeHHs IMYHBIX €] NPH NOCTYNJIEeHUHU B LIKOJY.

2.1. JIluyHble nena ydalquxcsl 3aBOJUITCS KJIACCHBIM PYKOBOAMTEIEM IO IOCTYIUICHHIO B 1
KJIacC Ha OCHOBAHUH JINYHOT'O 3asIBJICHUS POAUTENICH.
Jls1st opopMIIeHSE JTMYHOTO JIej1a JIOJDKHBI OBITh MPEACTABIICHBI CIACIYIONIHE JOKYMEHTHI:

e 3asBJICHUE HA UMS JUPEKTOPA;

e KOMHS CBHJICTEIBCTBA O POXICHUHM (3aBEpseTCS AUPEKTOPOM YUPESKACHHS —TIpH

NPEI0CTaBICHUH OPUTHHANA);
e CBHJETEIBCTBO O PETHCTPAIMH TI0 MECTY KHUTENbCTBA (popma §);
e (otorpadus 3x4

2.2. J1na noctyruieHus: Bo 2-9-ple Ki1acchl 0(hopMIIeHHE JIMYHOTO JIesla OCYLECTBISETCS MPH
MIPEIOCTABJIEHNUH CIIEAYIOIUX JOKYMEHTOB!
e 3asBJICHUS HA UM JUPEKTOpA IIKOJIBI;



e JINYHOIO JIEJIO YYECHHUKA;
e BBINMCKH TEKYIIMX OIEHOK 10 BCEM NpEeIMETaM, 3aBEPEHHOM IeyaThi0 HIKOJBI (IIPH
nepexo/ie B TeueHne yueOHoro roaa);
e  MEIUUMHCKOW KapThl;
e Jlnsg ydamuxcsi, JOCTUTIINX BO3pacta 14 jet, 00s13aTeIbHBIM SIBISETCS IPEI0CTaBICHUE
KOIHUH MacropTa.
2.3. st moctymnenus B 10-# Ki1acc MpeoCcTaBIsIOTCS CIEAYIOINE JOKYMEHTHI:
* IMYHOE 3asBJICHUE POJIUTEINIEH;
* aTTecTaT 00 OCHOBHOM 00IIIeM 00pa30BaHUM;
* KOTHUS MacnopTa 00y4aromerocs.
2.4. OcHoBanueM s u3AaHus pukasza «O 3a4UCIICHUIY CITY)KUT 3asiBIICHUC POIUTEIICH.

3. HOpﬂ}IOK BE€ACHUS, XPAHCHUA U KOHTPOJISA JIMYHBIX 1€J1

3.1. Jludanoe nmeno yyammxcs BEAETCS Ha BCEM MPOTSHKEHUH ydeObl (C MOMEHTA TOCTYIUICHHS
€ro B IIIKOJTY M JIO €€ OKOHYAHHS).

3.2. JIngHbIe Aena y4Jamuxcs BEAYyTCS KIACCHBIMH PYKOBOJHUTEISIMU. 3alMCH B JIMYHOM JeTie
HE0O0XOIMMO BECTH YETKO, aKKYPaTHO M TOJIBKO YepHWIaMU. [10 OKOHYaHUM KaXI0TO TOoa T
rpadoif «ITOAMUCH KITACCHOTO PYKOBOIHUTEISD MPOCTABIISIETCS 1eYaTh IIKOJIBI.

3.3. B nmuuHOE j1e710 yueHUKa 3aHOCATCS:

e 0oOmue cBeneHus 00 oOyJaromemcs;

e WTOrOBbIE OTMETKH YCIIEBAEMOCTH B KJaccaX, 3aBEPEHHbIC IMOAIMUCHI0 KJIACCHOTO
PYKOBOJIUTEINS U NIEYATHIO IIKOJIBI;

e 3asBJICHHUE POJUTENICH (3aKOHHBIX MPEICTABUTEINIEH) O TIpPUEME B IIKOJIy ¢ 00s3aTeIbHON
3aMMchbio 00 03HAKOMIIEHUH C Y CTaBOM LIKOJIBI

e O IepeBoJie B JApyroil kimacc (3asBleHHE NHIIETCS JHUYHO OJHUM U3 POJUTENEH
(3aKOHHBIX MPEACTaBUTENEH ) TOJIBKO OT PYKHU; IeyaTHbIe (OPMBbI HE JOIyCKatoTCs!);

e KOMHS CBHUJAETEIBbCTBA O POXKJACHUHU, 3aBepeHHass pykoBoautTenem OVY; arrecrar (mmns
yaamuxcs 10, 11 kmaccos).

3aKOHHbIE TIPEICTABUTENH ACTEH — CHPOT U JIeTel, HaXOAAIIMXCS O ONEKOW, JONOIHUTEIHHO
JOJDKHBI TIPEIOCTABUTh JIOKYMEHTBI, YOCTOBEPSIOIINE UX MOJTHOMOYHMS B OTHOLICHUH JaHHOTO
pebeHKa.

3.3.1. Ha TutynpHBI JHCT JUYHOM KapThl oOydarolerocs mpukienBaercs (ororpadus
ydamierocs.

3.3.2. JInuHoe zeno mMeeT HOMEp, COOTBETCTBYIOIUI HOMEPY B al(aBUTHON KHHUIE 3aIUCH
yJaluxcs ¢ yKa3aHueM COOTBETCTBYIomIeH autepsl (HarpuMep, Ne K/5 o3navaer, uro yuyammuiics
3anucaH B andaBuTHOM kHUTe Ha OykBY «K» mog Ne 5).

3.3.3. damwmms, UM, OTYECTBO OOy4arollerocs Ha TUTYJIBHOM JIUCTE BHOCUTCS B
poIuTENsHOM Najiexe (Hampumep, MiBanosa VBana lBanoBu4a).

3.3.4 HaumeHoBaHHEe 00pa30BaTENIbHOTO YYPEKJICHHUS BHOCHUTCS CTPOrO B COOTBETCTBHH C
YcraBom OV (iomyckaroTcesi COKpalleHus, MpelyCMOTPEHHBIE YCTaBOM).

3.3.5. Mecropacnonoxenuss OY — B UMEHUTEIBHOM MaJIekKe

3.3.6. Ha nieBoii cropoHe pa3BopoTa JIMYHOM KapThl oOydaromierocsi paMuius, uMs, OTYECTBO
peOeHKa BHOCATCS B MMEHHUTEIBHOM IMaJiekKe B TOYHOM COOTBETCTBHHM CO CBHUETEIHCTBOM O
poxaennn. Oco60e BHMMaHHUE clielyeT 00paIaTh Ha cJI0Ba, cojiepKaiiue OykBy «E».



3.3.7.J1ata poxaenus npoctasisiercs B popmare: «B 2001 roay B stuBape mecsiue 01 uucnay,
c oOs3aTenbHBIM mpocTaBieHueM «0» Tiepea  OJHO3HAYHBIM 4YMCIOM JaTel. Hammcanue
HAaMMEHOBaHMs Mecsina B nuppoBoMm ¢opmare (apaObCKUMu WIM PUMCKUMH Luppamu) He
JOITyCKaeTCs

3.3.8. Ceenus 0 poaUTENSIX (3aKOHHBIX MPEACTABUTENAX) BHOCATCS HA OCHOBAHUY JTAaHHBIX,
MpeJOCTaBICHHBIX MMH. CBEICHHS O POJHUTEISIX B CBHJICTEIBCTBE O POXKICHHH HE BCErna
COBIIAJAIOT C TEMHU K€ CBEJCHUSMH Ha MOMEHT IOCTYIUIEHUs peOeHka B mKkoiy. Jlis Toro,
9TOOBI yOSIUTHCS B MPABHIBHOCTH HANMMCAHUA (PaMWINK, UMEHH U OTUECTBA, a TAKXKE, YTOOBI
YIIOCTOBEPUTHCS B TOM, YTO JaHHOE JIMILO SIBJISAETCS 3aKOHHBIM IIPEICTaBUTENEM pPEOCHKa,
pykoBoautens OY WM JMI0, OTBETCTBEHHOE 3a 3allOJIHEHHE JTMYHOW KapThl 00ydaromierocs,
MOJKET BH3YaJIbHO 03HAKOMHUTHCS C JJOKYMEHTaMH, yJI0CTOBEPSIOIINMHU JTNIHOCTD.

3.3.9. Jlomamauii agpec yKa3bIBaeTcs, CO CJIOB POJHTENEH (3aKOHHBIX MPEJICTABUTENEH), TIe
peOeHOK (haKTHYECKH TIPOKUBAET, a HE MECTO PETUCTPALIMH POAUTEICH.

3.4. JIuuHble nena ydalmxcsi XpaHsTcs B KaOMHETe CeKpeTapsi B CTPOro OTBEIEHHOM MeCTe.
JInuHbIe NleNa OJHOTO KJIacca HaXOMSATCS BMECTE B OJJHOM MAIKe M JOJDKHBI OBITh Pa3ioKEeHBI B
an(aBUTHOM TOpsIIKE. B mamke JTHYHBIX JIEN Kilacca HaXOJUTCS CIIUCOK YJalIUuXCs ¢ YKa3aHuEM
dbamMuIuM, UMEHH, OTYECTBA, JAThl POXKICHHS, HOMEpa JIMYHOTO [eJia, JOMAIIHHM aJIpecoM.
Crnncox MeHsercs exerogHo. OOue cBefeHHs 00 y4aluxcsi KOPPEKTHUPYIOTCS KIACCHBIM
PYKOBOJIUTEIIEM 110 MEpPE M3MEHEHHS TaHHBIX.

3.5. Ilpu BBIOBITHHM YydYamierocs W3 IIKOJBI JIMYHOE JIEN0 BBIAAETCS, HAa OCHOBaHUH
IIUCbMEHHOTO 3asBJICHUS, POAUTENIAM WIM JIMIAM, UX 3aMEHSAIOUIMM, ¢ OTMETKOH 00 3TOM B
as(paBuTHON KHuUre. [0 OKOHYaHMM IIKOJIBI JIMYHOE JIEJIO0 YYAIEeTroCsl XPaHUTCS B ApXUBE IIKOJIbI
3 rona.

3.6. KoHTpoJib 32 COCTOSIHMEM JIMYHBIX JIEJT OCYLIECTBISAETCS 3aMECTUTEIEM AUPEKTOpa IO
YBP u nupekropom

3.7. IlpoBepka JMYHBIX JAEJ Y4YaIIMXCS OCYIIECTBISETCA IO IUIAHY BHYTPUIIKOJIBHOTO
KOHTpoJis, 1 pa3 B roa. B HeoOXoauMMBbIX ciyyasXx HMpOBEpKa OCYLIECTBISETCS BHEIMJIAHOBO,
OIEPATUBHO.

4, Tlopsiiok padoThl KJIACCHBIX PYKOBOJAUTEJICH ¢ JUYHBIMU AeJIaMU YUAIIHXCSI.

4.1. KnaccHble pyKOBOJMTENU MPOBEPSIOT COCTOSIHUE JIMYHBIX JIENI €KEroHO B CEHTIOpe u
Mae TeKYIIEero rojia Ha HAIUYue HeOOXOAUMBIX JOKYMEHTOB.

4.2. Jlnunple Aena ydaluxcs BEAYTCs KIACCHBIMH PYKOBOJAUTEISIMU. 3alMCH B JIMYHOM JIeNe
HEO0OXOIMMO BECTH YETKO, aKKYpPaTHO M TOJIbKO uepHuiaMu. [I0 OKOHYaHMU KaXKJIOTO roJia MoJI
rpadoit «IoAMKUCh KIACCHOTO PYKOBOIHUTENSD MPOCTABISAETCS MeYaTh MIKOJIbL.

4.3. Ha TUTynapHBIM JUCT JUYHOTO Jena NpukienBaeTcs ¢ororpadus ydeHHkKa. BHOBB
MpHUOBIBIINE yJalluecs, He UMeBIIne Gotorpaduu B TUYHOM Jiene, 00s13aHbl PEJOCTABUTH €€ B
TE€YCHHE IBYX HE/eb CO THS MPUOBITHSI.

4.4, B manky JTUYHBIX JeN KJlacca KIACCHBIM PYKOBOJUTENb BKJIAJBIBAET CIHCOK Kjacca C
yKazaHueM (paMuiIuu, WMEHH, HOMepa IUYHBIX JeJd, JAoMamHui azapec, a Ttakke D.M.O.
KJlaccHOro pykoBojuTens. Cnucok MeHseTcsi exerogHo. Eciau yueHuK BBIOBIT B TeueHHUE
y4eOHOr0 roJia, TO JAeTaeTcsi OTMETKA O BBHIOBITHH, YKa3bIBACTCSI HOMEp MPUKa3a.

4.5. Tlpu ucnpaBiIeHUH OIIEHKH JaeTCs TOSICHEHUE, CTABUTCS M€YaTh U MOMUCH AUPEKTOPA.

4.6. B rpade o mpomyckax mpoCTaBIseTCS KOJUYECTBO MPOIYIIEHHBIX YPOKOB C OTMETKOM
1o 0oJie3HH UK 0e3 yBaKUTEIbHOU MPHUUHHBL



4.7. O6mue cBeeHUs 00 yJanuxcss KOPPEKTUPYIOTCS KIACCHBIM PYKOBOJUTENIEM TI0 MEpe
NU3MCHCHUA NaHHBIX.

5. [lops/10K BbIAAYH JIMYHBIX JIeJ1 YYAIIUXCH MPH BHIOBITHH U3 IKOJIbI.

5.1. Bpiraya TMYHOTO Jie1a POAMTENSIM YYamerocs MPOU3BOUTCS TUPEKTOPOM HIKOJIBI HITH
3aMEeCTUTENIEM JTUPEKTOpa NpU HAIMYUK NpUKa3za «O BHIOBITUN.

5.2. Ilpu BeIgaue JUYHOTO JieNa BHOCUTCS 3alucCh B aju(aBUTHOW KHUTE O BHIOBITHH, a
POIUTENH U 3aKOHHBIE TPEICTABUTEIH YYaIIEeroCs CTaBsT CBOIO MOMAIKUCH B rpade «0TMETKa O
BbIJIa4€ JIMYHOTO JICIIay.

5.3. B cayuasix, korga BbIObITHE OGOPMIIAETCS B T€UEHHUE YYEOHOTO IMEpPHOJa, KIACCHBIM
PYKOBOJIUTEINH COCTABIISIET BHITUCKY TEKYIIUX OTMETOK 3a JaHHBIA IEPUO/I.

5.4. Jluunbie nena, He 3aTpeOOBAHHBIC POJUTENSMH, TEPENAIOTCS B apXUB IIKOJIBI, TJIE
XPaHSTCS B TEUEHHE 3 JIET CO JHS BBHIOBITHS yJalIeToCs U3 IIKOJIBI.

6. 3aKiII0UMTENbHbIE MOJI0KEH U

6.1. Hacrosimee [lomoxkenune ABisieTcst JOKAIbHBIM HOPMAaTHUBHBIM aKTOM, IPUHUMAETCS Ha
[lenarornyeckom coBere, CoBeTe HIKOJIBI M YTBEPKIAETCS PUKA30M JIUPEKTOPA IIKOJIBI.

6.2. Tlonmoxxenue pasmeriaercs Ha odumuanpbHoM caiite OO B ceru MutepHer, Ha
MH(OOPMAIIMOHHOM CTEHJE, a TakkKe JOBOJIUTCS JI0 CBEACHHUS poauTene (3aKOHHBIX
MPEICTABUTENCH ) 00OYJarOIINXCSl HA POJUTEIHCKUX COOpaHUSIX.

6.3. IlonoxxeHre MPUHUMAETCS Ha HEONpPENEJTCHHBINM CpPOoK. MI3MEHEHUS U JOMOJHEHUs K
[TonoxeHunto NPUHUMAIOTCS B OPAJZIKE, MPETYCMOTPEHHOM 11.6. 1. HacTosimiero [lonoxenus.

6.4. Bce usMeHeHHs U JOTIOTHEHUS, BHOCUMBIE B HacTosimiee [lomoxkenue, ohopMIIstoTcs B
MHUCbMEHHOW ¢opMe B COOTBETCTBHHM C JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu.

6.5. Tlocne npunsitus [lonoxeHus: (MM U3MEHEHUN W JOTIOJTHEHUH OTIEIbHBIX yHKTOB U
pa3zenoB) B HOBOM peAaKIMK MpeAbLAyIas pelakliis aBTOMaTHUYECKH YTPauuBaeT CHUILY.



